USTA SC Policy Number ________ 
Policy on Conflict of Interest
Purpose:  This policy is designed to help the Board of Directors, committee members and employees, hereinafter referred to as representatives) of the United States Tennis Association South Carolina (USTA SC) identify situations that present potential conflicts of interest.  This policy will provide USTA SC with a procedure which will allow a transaction to be treated as valid and binding even though a representative has or may have a conflict of interest with respect to the transaction.  This policy sets forth standards for behavior to avoid potential conflicts of interest that could compromise the objectivity that is essential for effective decision-making.

Policy:
1.  General.  A possible conflict of interest exists when a representative has a material personal interest, either direct or indirect, in a proposed transaction involving USTA SC.  When a representative has an interest in a transaction being considered by USTA SC, the representative should disclose that conflict before the representative takes any action on the matter.  Any representative having a conflict of interest will not vote or use his or her personal influence on the matter. The chairperson of any USTA SC Board of Directors or Committee may require a person who has disclosed a conflict of interest to leave the room when the matter in question is discussed or decided.  The minutes of the meeting will reflect that a disclosure was made and there was an abstention from voting.

This policy is also applicable to immediate family members.  Representatives of USTA SC will be required to attest annually to their familiarity with this policy and to provide information concerning any possible conflict of interest so that disclosure, if necessary, is made. 

Employees of USTA SC and their immediate families will not benefit materially from USTA SC beyond receipt of salaries, fringe benefits, and reimbursement for authorized expenses.   

2.  Definition of Material Personal Interest.  A material personal interest is:

a.  An ownership or investment interest in any entity with which USTA SC has a transaction or arrangement.
b.  A compensation arrangement with USTA SC or with any entity or individual with which USTA SC has a transaction or arrangement.
c.  A potential ownership or investment interest in, or compensation arrangement with, any entity or individual with which USTA SC is negotiating a transaction or arrangement.
Compensation includes direct and indirect remuneration as well as gifts, favors and non-financial benefits except those token gifts that would be presented to any representative serving in the same capacity that are of nominal value. 

3.  Disclosure Procedures.  The following procedures are intended to protect the organization and its representatives in the case of decisions involving potential conflict of interest:
a. The interested representative will disclose, preferably in writing, the material facts as to his/her material personal interest in the transaction and any corporation, partnership, association or other organization involved in the transaction prior to the meeting at which action is taken upon the transaction.

b. At the beginning of any meeting, the chairperson shall remind those present of disclosure requirements with respect to conflicts of interest.

c.  A representative with a conflict of interest will absent himself/herself from the meeting while the transaction is discussed and acted upon.  This provision may be waived or altered in any particular case by vote of a majority of the representatives involved for good cause shown.
d.   A disinterested representative, or other disinterested party familiar with the transaction, will present evidence of the fairness of the proposed transaction, such as competitive bids or comparable price quotations.
e.  The vote of the majority of the disinterested representatives participating in the meeting and constituting a quorum, after reaching a decision regarding whether the proposed transaction is fair, will be required for approval of the transaction.  The minutes for the meeting will reflect that a disclosure of interest was made and that the interested representative abstained from voting and was not present during consideration of the transaction.
f.  These procedures will apply to transactions approved after the date of adoption of this policy and will not apply to reimbursement of expenses actually incurred by any representative in the course of performing his or her duties on behalf of USTA SC.

4.  Benefits, Gifts and Unfair Advantage.  
a.  A representative may not give to or accept from persons with whom USTA SC does or expects to do business, cash, gifts, accommodations or favors, other than those of nominal value offered as a result of the affiliation of the representative with USTA SC.  The representative is prohibited from the improper use of his/her position to give, accept or seek to obtain any benefit for himself/herself or any other person.  This prohibition does not include benefits or items of nominal value, including reasonable hospitality or social courtesy, incident to USTA SC activities.  Nominal value usually means $100.00 or less. It is understood that various sports or entertainment organizations invite representatives to attend sports and social events of more then nominal value.  Such invitations may be properly accepted only if they are part of normal, open and generally accepted business practices and are limited in number and serve to promote the best interest of USTA SC. Consultation with the USTA SC President is invited as to specific matters which may raise questions and disclosure to the Board of Directors is to be made when recommended by the President. 

b.  Gifts, gratuities, services, loans, entertainment and similar favors should not be accepted if offered or if they appear to be offered, as an inducement to perform an act inconsistent with the best interest of USTA SC or if acceptance would place the representative under an obligation to the provider.  Representatives are expected to work out for themselves the most gracious method of declining gifts, entertainment and benefits that do not meet this standard.  Receipt of or payment of kickbacks or bribes by any representative in any way related to the performance of his/her duties on behalf of USTA SC is a violation of this policy. 

5.  Confidentiality and Disclosure.
a.  Each representative shall exercise care not to disclose confidential information acquired in connection with his/her status or information if disclosed which might be adverse to the interest of USTA SC. Furthermore, a representative shall not disclose or use information relating to the business of USTA SC for personal profit or advantage of the representative or a family member. 

b.  When any information is designated by the President as proprietary or confidential, whether verbally or in writing, such information shall not be given to any third party without the written consent of the President or as reasonably necessary in the discharge of assigned duties.  Violation of this confidentiality provision may constitute grounds for disciplinary action including termination or disassociation from USTA SC.
6.  Potential Conflict Report.  To assist in implementing this policy, each new representative will complete the Conflict of Interest Disclosure Statement which is attached and marked Exhibit A.  The Conflict of Interest Disclosure Statement shall be completed and filed annually.   The Executive Director is responsible to oversee the distribution, completion and filing of any Conflict of Interest Disclosure Statement. 

7.  Statement on Conflict of Interest Policy and Disclosure.  To assist in implementing this policy, each new representative will complete a Statement on Conflict of Interest Policy and Disclosure.  The Executive Director is responsible for overseeing the distribution, completion and filing of such statements
Attachment:  Statement on Conflict of Interest Policy and Disclosure

Board Approval Date:
Statement on Conflict of Interest Policy and Disclosure
I hereby confirm that I have read and understand the USTA SC Conflict of Interest Policy.  My responses to the following statements are complete and correct to the best of my knowledge and belief.  I agree that if I become aware of any information that might indicate that information in this disclosure statement is no longer accurate or that I am no longer in compliance with this Policy, I will notify the Executive Director of USTA SC immediately.
___________     I have no conflicts of interest with respect to my position at USTA SC.

___________    I have the actual or potential conflict(s) of interest listed below with my position at USTA SC.

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

______________________________________________________________________

_________________________
Printed Name
_________________________

Title or Position
_________________________
                                            _____________________
Signature







Date 
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